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ObecnieueHne pecypcamMy SBISIETCS Ba)XHBIM — YCIIOBHEM U1 PaOOTHI
OpraHM3alMi U BKJIIOYaeT B ceOst BCE TO, 0€3 4ero HEeBO3MOXKHO MPOU3BOJICTBO
MPOIYKIIMU U OKa3aHHUE YCIYT B KOJIMYECTBE U KAaUeCTBE, TPEOYEMOM PHIHKOM.

B coctaB nmpumeHsieMbIX B OMONHMOTEKE PECYpCOB BKIIOYAOT Pa3IMYHBIC
AJIIEMEHTHI, KJIaCCU(DUIIMPYS UX MO TEM UM UHBIM IIpu3HakaM. Mcxoas u3 Hamuuus
HEKOTOPBIX OOIIMX YEPT, YUUTHIBAS, YTO PA3IMYHBIE BUIbBI PECYPCOB MO-PA3HOMY
YY4aCTBYIOT B MPOU3BOJICTBEHHOM IIPOLIECCE, MOKHO BBIICIUTH CJEAYIOLINE
IPYIIIBI 3JIEMEHTOB PECYPCHOTO 0OECIICYeHHUS.

JJIeMEeHTbI PeCypCHOro odecrneyeHust

Tpyooevie pecypcvt — BbICTYyHAlOT B (hopme pabouell CHIibl, TOJ KOTOpPOi
INOHUMAETCS COBOKYMHOCTh (PU3MYECKUX M AYXOBHBIX CIOCOOHOCTEH YeloBeKa K
Tpyay.

Mamepuanvnsie pecypcbl — 00BIUHO IIPEICTABIICHBI CPEJICTBAMHU
U IIpeIMETaMU TPYIa.

QDunancogvle pecypcvt — COBOKYIHOCTh BCEX BHJIOB JIEHEKHBIX CPEJICTB,
(uHAHCOBBIX TpeOOBaHMM U 005A3aTENBCTB B PaA3IMYHON (Qopme, KOTOPHIMHU
pacnoJyiarae€T oOpraHu3alus M KOTOPBIMH OHa MOJKET pacropsKaTtbes s
o0ecrnieueHrss HOpMaJIbHBIX YCIOBUN MPOTEKAaHUsI IPOU3BOACTBEHHOIO IIpoIEcca.

Hemamepuanvuvie pecypcvl — 3TO 4YacTb IOTEHUMANa, NPUHOCSILIAS
HPKOHOMHUYECKYIO BBIFOAY Ha MPOTSHKEHUM JUIMTENBHOIO MEpHoJia U HMEerouas
HEMaTepUaAJIbHYI0O OCHOBY MOJIy4E€HHs 10X040B. Ha mpumep Kk HemMaTepHalbHBIM
pecypcaM  OTHOCATCS  OOBEKTHl  MPOMBIIUJIEHHOW W HUHTEJUICKTYaJIbHOU
COOCTBEHHOCTH.

Hnghopmayuonnwie pecypcwt. Jlanubiii TEpMUH €€ HE UMEET OJHO3HAYHOMN
TPaKTOBKH, HO MOKHO OOpaTUTh BHUMAHKE HA CIEAYIOIINE BapUAHTHI:

1. UndopmanmoHHbIie pecypchbl — COBOKYIMHOCTb JaHHBIX, OPTaHU30BAHHBIX
JUISL TIOJTy4€HUS JOCTOBEPHOM MH(OpPMAIMU B CaMbIX Pa3HbIX O0JACTSIX 3HAHUN U
IIPAKTUYECKOM AEATEIBbHOCTH.

2. NndopMallmoHHbIE pecypchl — JOKYMEHTHl U MAacCHBBI JOKYMEHTOB,

ABJIAIOITHUECA YaCThIO OKOHOMHNYCCKUX I/IH(llOpMaI_[I/IOHHBIX CHCTEM.



Nudopmannonnbie pecypcsl caiita 0u0IMOTEKH

BeG-cailTbl SIBIAIOTCS BaXKHBIM CTPAaTETMUECKUM HAampaBliCHUEM Pa3BUTHS
UH(GOPMAIIMOHHBIX pecypcoB OMOIMOTEKH. B Hae BpeMs HET CMBICIa TOBOPUTH O
BOXHOCTM OWUOJIMOTEYHOTO cailTa, Belb €ro HajJu4he s COBPEMEHHOMU
OMOJIMOTEKH HE JKEJaTeNbHO HIIM HEOOX0IMMO, a 0043aTEIBHO.

Hauunnas paboty ¢ cailToM, MEpBBI BOMPOC KOTOPBIM BCTAéT Yy
OoubnuoTeKapeii, 3T0 HOpMATHBHBIE TIOKYMEHThI, perjiaMeHTHpPYIouue padory
B JaHHOM HampaBJjeHuHu. B Oubnmnorexax B KaueCTBE OCHOBHOTO HOPMAaTHUBHOTO
JOKYMEHTa Il BeleHUs BeO-caliTa OOBIYHO BBICTYNAET IMOJOXKEHHE O CauTe,
pa3pabaTbiBaeMoe camoii Oubinorekoid. Ilpu ero pazpaboTke, B mepByro ouepeb,
HYKHO HCINOJIb30BaTh «OCHOBBI 3akoHOAaTenbcTBa Poccuiickon ®Penepamuu o
kynbType» (yrB. BC P® 09.10.1992 N 3612-1 B pea. or 01.04.2020). Dtot
JOKYMEHT HamlpsMyl HE periiaMeHTHpyeT padoTy C CalToM, HO B paMKax
OpraHu3allid HE3aBUCUMON OLIEHKM KadyecTBa YyCIOBUW OKa3aHWS YCIYyT
opraHuzanusiMu  KyJabTypbl (ctaths 36.2 «MHpopManvoHHAss OTKPBITOCTh
OpTraHu3aIii KYJBTYphI») YKAa3bIBAIOTCS IaHHBIC, KOTOPHIE TOJDKHBI OBITh Ha
CalTe YUYPEIKICHUS:

— aTa CO3JaHMsI OpraHu3aluu, €€ YUYpeaHuTellb, MECTO HaXOXKICHHS
opranmzanuu u €€ ¢QuiuanoB (MpuU HATUYUM), PEXUM, rpaduk paboTHI,
KOHTaKTHBIE TeJEe(OHBI U aJpeca 3JIEKTPOHHOM MOYTHI;

— CTPYKTYpa U OpTraHbl yIPaBICHUs OpraHu3alii KyJIbTypbl;

— BUJIBI PEJIOCTABISIEMBIX YCIYT OpraHu3aIiueil KyJlIbTyphl;

— MaTepUAIbHO-TEXHUYECKOE 00ECTIeYeHHEe MPEJOCTABICHUS YCIYT;

— KOIUs yCTaBa OpraHU3alK KyJIbTYpHhI;

— KOmus T1aHa (DPUHAHCOBO-XO3SUCTBEHHON JESATEIHPHOCTH OPTaHU3AIuU
KyJbTYphl WJIM OrOJKETHOW cMmeThl (MH(popMals o0 00bEMe MpPeaoCTaBIsIEMbIX
yCIIyT);

— KOMHSI TOKyMEHTa O MOPsIJIKE MPEeIOCTaBICHUs YCIyT 3a IUIaty;

—uH(popmanus, pa3MelleHne U ONyOJMKOBAaHHE KOTOPOM  SIBJISIOTCS

00s13aTeIbHBIMHM B COOTBETCTBHH C 3aKOHOJIaTelIbcTBOM Poccutickoit denepanum.



B pabote c caiitom OuOinoTeKaM Takke ClieqyeT OOpaTUTh BHUMaHUE Ha
CJIEIYIOLIUE TOCYIAPCTBEHHBIE JOKYMEHTBI:

1. ITpukaz MunkynsTypbl Poccun ot 20.02.2015 No 277 «O0 yTBepkaeHUU
TpeOOBaHWI K comepkaHuio W (opMe MpeaoCTaBiICHUS WHOOPMAIMH O
JeSATEIbHOCTH OpTaHM3alui KyJIbTYphl, pa3MeliaeMoil Ha O(UIMANIbHBIX calTax
YIOJHOMOUYEHHOTO (peiepaJbHOTO OpraHa HWCIOJHUTENLHON BIACTH, OPTraHOB
rOCyJapCTBEHHOM BIIACTH CYOBEKTOB Poccuiickoit denepariy, OpraHoB MECTHOTO
caMOYIIpaBJieHUsI U OpraHu3anui KyiabTypbl B cetn «UHTepHer». B manHom
JIOKYMEHTE yKa3bIBaeTcsi WH(pOpMalvs, KOTOPYI0 MOTYT pa3MeIlaTh OpraHbl
BJIACTH HA CBOMX CalTax 00 yUYpeKIEHHUSIX KyJIbTypbl B TOM YHCIE: MOJTHOE U
COKpallléHHOE HAaNUMEHOBAHHE, MECTO HaXOXXJEHHUs, IOYTOBBIA ajapec, cxema
poe3/ia; Jara COo3JaHusl OpraHu3aluy KyJIbTYphl, CBEIECHHUS 00 ydpeaurese
(Yupenurensix); y4peIuTeabHble TOKYMEHThI; CTPYKTypa OpraHu3alliu KyJIbTYypHI,
pexuM paboThl, KOHTaKTHbIE AaHHbIe; DO U 10KHOCTH PYKOBOISIIETO COCTaBA
OpraHu3allid W  CTPYKTYPHBIX  MOApa3JeiICHUN/PUInaIoB; CBEACHUS O
NpeJOCTaBIIeMbIX yciyrax (B T. Y. IUIATHBIX); HUHGpOpPMAIUS O TUIAHUPYEMBIX
MEPOTIPUATHSX U OTYETHI O PE3yJIbTATaX JACSITCIBHOCTH YUPESKICHHUS.

2. Ilocranomnenme IlpaButensctBa P® ot 10.07.2013 Ne 582 «O6
yTBepkaenun l[lpaBun pasmernneHuss Ha O(PUIIMAIBHOM caiiTe 00pa3oBaTEIbHOU
OpraHu3anu B WH(OPMAIMOHHO-TEICKOMMYHHUKAIMOHHON cetu «MHTepHEeT» U
oOHOBNeHUsT uHPopManuu 00 00pa3oBaTeNbHONM oOpraHuzanuu». B maHHOM
JIOKYMEHTE YyKa3bIBaeTCs, KaKyr HWH(OpMAaIuioo, KOMHH JIOKYMEHTOB, IUIAHBI U
OTY€THl, TPEANHCAHWS OPraHOB BIACTH HEOOXOIMMO pa3MeniaTh Ha caiTe
00pa30BaTEIBLHOTO YUPEKICHUS.

C03IlaHI/Ie KOHTCHTA AJ151 OCHOBHBIX CTPAHMII

CnenyromumM 3TanoM paboOThl B PECYpCHOM OOecleueHuu caita HUAET
Co37aHNe KOHTEHTA JUIsi OCHOBHBIX CTpaHuil. [I[pruMepHBbIi IepeueHb 3TUX CTPaHUIT
MOKET BBITJISIIETh TaK:

— JIOMAIITHSSI CTPAHUIIA,;

— wuHpopmarus o 6udINOTEKE;



— KOHTaKTHasi uHpopmanus;

— ycIoBUs padoOThI;

— HOBOCTH U PACCBUIKH,

— YacTo 3aJl1aBacMbl€ BOIIPOCHI.

JdomamHsas crpanuna

Camas BakHasg 4acThb BeO-caiiTa — «IOMalIHSASH» CTPAHULA». DTO JUIO
OMOIMOTEKH, OTKPHITOE BCEMY MHPY, a TaK)K€ UCXOJHAs TOYKA MPU OOJNBIITUHCTBE
MOCEUIEHUH MoJb30BaTeneil. OCHOBHBIE 3a1a4H «JOMAIIHEW CTPAHULIBDY:

—  OBICTPO HaIpPaBUTh K YaCTO 3alpalInBaeMon HHGopManuy;

—  CIy’KUTb 3(PPEKTUBHBIM yKa3aTelIeM;

— Jatb oO0Ilee MNpeACTaBIEHUE O pecypce, €ro HHPOPMaIOHHOM

COJIEP KAHUH.

Eciu «gomamHsis» CTpaHHMLIa HE COOTBETCTBYET MOTPEOHOCTSIM U
TEPMHUHOJIOTMH T10JIb30BaTeNel, OHU OBICTPO YHIYT ¢ caiita Oubnuoteku. [loatomy
BAXHO  MPEJOCTaBUTh  HA  «JIOMAallHE»  CTpaHULE  CXKaTyl,  YETKO
CTPYKTYPUPOBAaHHYIO MH(OPMALIMIO U OJHOBPEMEHHO IMPEMJIOKUTh 001U 0030p
BCEX CEPBUCOB.

Nudopmanus o 6udanorexe

OTO0 paszmen, A€ paccKa3blBaeTCsd MCTOPUS M TEKyIIEee COCTOSIHHE
oubnuoteku. IIpu ero 3anoIHEHUH BaXKHO TOMHUTH O HECKOJIBKMX MOMEHTaX:

1. Ha naHHON cTpaHulle HE HYXHO IHCATh O BO3BBIIIEHHBIX MLEJX,
TOJIBKO O (haKTaX, KOTOPbIE OTPAKAIOT OCHOBHYIO JI€SITEIbHOCTb.

2. CriomHoM MOTOK TEKCTa YUTaTh HE CTAHYT, B OTJIMYUE OT XOPOILO
CTPYKTYPHUPOBAHHOM, pa3en€HHOM Ha ab3arbl M yKpaIIeHHOW WILTIOCTPAIIUSIMHU
CTPaHHUIIBI.

3. bubanoreka — 2TO HE TOJBKO 3IaHWE, HO MW JIOAH, B HEH
pa0oTatomnye, MO3TOMY MOXHO O HHX paccka3aTh OTIEJIbHO, MOMECTHUB Ha
cTpanuiie ¢GoTorpapuu COTPYAHUKOB U 1aB UM BO3MOKHOCTb CAMHUM PaccKas3aTh O
ceOe U CBOEH JesTeIbHOCTH.

KonrakTHas undopmanus



Ha nanHo#t cTpanuie naiTe MOCETUTENAM CaiTa CBA3aThbCsA ¢ OMOIMOTEKOM
Tak, Kak UM yao0Ho. Pa3mectnre Ha cTpaHWIle TIOYTOBBIH ajpec (MOJTHBIN, C
UHACKCOM), TeneoHHbI HOMep (C KOAOM HAaceaEHHOro IyHKTa), e-mail,
AIIEKTPOHHYIO KOHTakTHYIO (Gopmy. s oTmpaBku COOOIIEHHH B COITMAIBHBIX
CETSAX MOCTABBTE COOTBETCTBYIOIIME KHOMKH. Tak Kak IOJb30BATENN JOJIKHBI K
BaM MPUXOJUTH/TIpUE3KaTh, 100aBbTe KapTty. I B 3TOM K€ pazlene yKaxuTe
BpeMs paboThl, B KOTOPOE C BAMU MOYKHO CBSI3aThCsA. MOXKHO Tak e 03a00TUTHCS

o(OpMIICHHUEM CTPAHUIIBI JUTISI CO3JaHUS MIO3UTUBHBIX acCOIMAIIMM ¢ OMOINOTEKOM.

HoBocTH u paccblIKU

C moMoIup0 HOBOCTEN M PACChUIOK MOKHO MPUBJIEYb MOCETUTENEH, HO 3TO
cpaboTaer, TOJIbKO eciiv uH(popMalus OyIeT MOSBISATHCS PETrYJSPHO, U €CIU OHA
OyZeT MHTepecHa ToJib3oBaTeNaM. JlJis MOJIHOTO ycrexa HY>KHO BCerja JaBaTh
JHOJIM OOJIbIIIE, YeM OHU 0NN MOJYYUTh, U TOTJIa PACChUIKA C HOBOCTSIMHU HE
oTnpaBuTcA B nanky «Cmam», a CauT NOSIBUTCS B 3aKJIAJKAX.

YcaoBus padoThl

OnHUM K3 BaXXHEHMIIUMX JOKYMEHTOB, KOTOPBIA JOJDKEH 3HATh YMUTATEb,
SBJISIIOTCS TIpaBUJIa ITIOJI30BaHUS OHONMMOTEKOH, ITOATOMY OHH 0053aTEIBHO
JIOJDKHBI OBITh pa3MEIIeHbl B MUCHMEHHOM BHUJE B COOTBETCTBYIOIIEM pasielie
odpunuanbHOro caita. MHorma MOXHO BKJIIOUWTH 3Ty MH(OpMAIMIO B pasiel
«Yacto 3anaBaembie Bonpock» («UaBo» win FAQ).

Yacro 3axaBaemMblie BONPOCHI

«HaBo» (FAQ wmm Bompoc-oTBeT) — 3T0 »HIMKIONEeaus caita. Pasmen
HYKEH, €ClTi y OMOIMOTEeKN MHOTO TI0JIe3HOM HH(OpMaIUU, paccpe0TOUYECHHOM 110
pasHbeIM pazzaenaMm. Croja k€ OTIPAaBIISAIOTCS Ba)KHbIC JaHHBIC, JUISI KOTOPHIX HET
CMBICJIA BBIJEIATh OTJEIBHYIO CTPAHUILy, @ HE YINOMSHYTh HEBO3MOXHO. YacTo
MOJIH30BATENISIM TMPOIIE 3aUTH B 3TOT pa3fed U HAUTH B KOPOTKOM IyTEBOJUTEIIEC
10 OCHOBHBIM BOIPOCAM HHTEpecyrolyto uHpopmaruioo. Kpome Toro, oTBeTh B
«HaBo» conepxkar MHOTO TEKCTa, U CCHUIKH W3 MOUCKOBHUKOB MOTYT IMPUBECTH

HUMCHHO CHOJaA. Baxno IIOMHHUTDB, YTO CIIMCOK BOIIPOCOB MOT'YT HOIIOJHATH M CaMH
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IIOJB30BATCIIN, 06pau1a;1c1; C HUMH K BaM, IIO3TOMY aKTHBHO BHOCHUTC OOHOBJICHMS

B 3TOT pasjed.

Tunbl KOHTEHTA caiiTa OMOJIMOTEKHN

OpHuM U3 OCHOBHBIX (DYHAAMEHTOB CO3JaHUS caiiTa OMOIMOTEKHU SBISETCS
BBIOOp TUMOB KOHTeHTa Ui myOnukauuu. CyliecTBYIOT — pa3iuyHbIe
Kiaccuukanmu, HO B OHOJIMOTEYHOW JIEATENHHOCTH HauOoJiee aKTyalbHbI
CJIEAYIOIIUE TUITBI KOHTEHTA:

1. HWudopmanuoHHbIH KOHTEeHT. Paccka3piBaeT o0 JI€SITEIBHOCTH
OMOIMOTEKN U OJKEH cocTaBiATh 50% oT Bcex myOsuKyeMbix 3anuced. K Hemy
OTHOCATCA:  AHOHCBI, OO30pbl  BBICTABOK, YCIYI, HOBBIX MOCTYILJICHUH,
NeATEIbHOCTH OMOJMOTEKH, YCHEeXW W Harpajbl, HOBOCTH OTpacid U T. .
Pacnpoctpanénnas ommoka, KOTOPYIO 4acTo JeatoT OMOIUOTEKH, B MOCBSIICHUN
sTomy Ty KoHTeHTa 100% 3amuceil, nmpeBpaiias npeacTaBUTEILCTBO B COOPHUK
AHOHCOB U OTYETOB O MEPOIPUATHSIX.

2. PasBaekartenbHblii KOHTeHT. [lomoraer mpuBiIeYs ayaUTOPHIO,
cocraBisier 20% or oOmero uucna nyOnukammii. K HeMy OTHOCAT OIpPOCHI,
KOHKYPCBI, PO3BITPHIIIN, KBECThI, MapadOHbI, MOCTHI JJIsl CO3[IaHUsI HACTPOCHUS U
T. 1.

3. Ilo3HaBaTe/ibHBIN U 00pa30BaTEbHbIH KOHTEHT. YYUT MOJIb30BATEIS,
Oslaroyiapsi 4eMy CTAHOBHTCSI LIEHHBIM, UM JEJSATCS, JEJAl0T PEenocThl. DTOT THUM
KOHTEHTa MOXET JIOMHHUpPOBaTh, €CJIM CTpaHUIA TJ€ OH BBIKJIAJbIBACTCS,
MpeHa3HauYeHa ISl Y3KOW TpymnIbl MOJb30Bareliel. B oCTanpHBIX Cilydasx
pekomenayeTcss nocamarh emy 10% moctoB. DT0 MOTYyT OBITH MacTEP-KJIACCHI,
ypoK# HHGOPMAIIMOHHON TPaMOTHOCTH, JIGKTOPUH, CCHUIKH U 0030PhI HHTEPECHBIX
craTed W  JApyrue  MaTrepuanbl, JIEMOHCTPUPYIOIIHE  KOMIIETEHTHOCTh
oubmuoTexapei.

4. «[Ipopawomuii» KOHTEHT aKTyaJIeH JJIsl ayJIUTOPUHU, KOTOPAsi PETYJISIPHO
CTaBUT <JIaKW», KOMMEHTHPYET, CHPAIIMBAET, YYaCTBYET B OOCYXICHUSX,

WHTEpeCcyeTcs KU3HbI0 Oubnroreku. KoHTeHT 3Toro Tmna noswkeH 3anumatsh 20%
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MIOCTOB, TIPU 3TOM Ha caiiTe OMOIMOTEKH OH penKko OyaeT MpHUCYTCTBOBATH B
YHCTOM BHUJE, CKOpEE SBISSACH JAOMOJIHEHHWEM B JIPYTUX BHJAX KOHTEHTa. [ maBHas
ero IeJib — CJHeNaTh IOCETUTENIeH caliTa uYuTaTeNsiMH OMOIMOTEKH, KOTOpHIC

MOJIB3YIOTCSL yCIyraMu OMOIMOTEKH, TTOCEIIAI0T MEPOTIPUSTHSI.

KakuMm 1o1keH ObITHh KOHTEHT JAJIA 3al0JHEHHU caiiTa

OnpenenuBuiMch ¢ TUNAMU MYOJIMKYEMBbIX MaTEpHaIOB, HY>KHO TMOHATD,
KaKUM JOJDKEH OBITh KOHTEHT, KOTOPBHIM OyIeT HAMOMHATHCA calT. OH JOJDKEH
OBITh:

1. Cooepoicamenvuvim. KOHTEHT AOHKEH MOMOYb IOJIb30BATEIIO PEIIUThH
npo0JieMy, C KOTOPOU OH MPHUIIEN HA CAMT.

2. Yuukanvnoim. Matepualibl Ha caiiTe JOJKHBI OBITh YHUKAJIbHBIMHU.
[Ipy 5TOM TOA YHHKATbHOCTBHIO IOHUMAETCS, 4YTO WH(GOpMAIHsI, KOTOpas
pa3mMelnaercs Ha caifTe, He JIOJDKHA HUTJIE OOJIbIIE TIOBTOPSTHCS B TAKOM K€ BHUJIE.
Camu ke uaen marepuana, MOTYT ObITb HEOPUTHMHAJIBHBIMU U JIaXK€ MOBTOPATH
YK€ CYIIECTBYIOIINA KOHTEHT.

3. Unmepecnvim. CyOBeKTHBHBIN MOKa3aTeNbh 3aBUCSIIMA OT IEIEBOU
aynutopun. IloaToMy HYXHO TIOHMMaTh, Koraa WHOOpPMAIMIO HYKHO
MPENOHECTH «CYXO» M JIAKOHMYHO, a KOTJa OPUTHHAIBHO, MPHUBJIEKATEIBHO,
cBOcOOpa3HO, TaK KaK WMEHHO OT TOro, Kak NpernojHeceHa uHbopmarus, u
CKJIQJBIBACTCSI MHCHHE O TOM WJIM MHOM 00BeKTe. [[pyrumu cioBamMu OT TOTO, Kak
npernoiHeceHa nHdopmarus, 3aBUCUT OYIyT JIOU €€ YNTaTh WIM HET, OCTAHETCS
M0JIb30BaTENh Ha CaiiTe OMOIMOTEKU WM IPOHAET CTOPOHOM.

4.  Kauecmeennvim. HempaBUIIBHO MMOCTPOCHHBIE MPEATIOKEHUS, OIUOKA
B (pakrtax, opdorpaduueckue ommOKN U sBHAS HEOPEKHOCTh B JIUIIE OINEYATOK
OTPHUIIATEILHO BIHWAIOT HA BIICUATICHHWE, KaK OT calTa, TaK M OT CaMou
oubnuotexu. Benp ecnu OuOIMOTEKA MII0XO MPOBEPSET COJAEPIKAHMUE MyOIUKAIIit
Ha CBOEM caiiTe, TO OHa MOXET JIOIYCKaTh OIIMOKHM U B CBOEH pabore.

S. Pecynapuvim. Ecnu calT peryiasipHo He OOHOBIISIETCS, Ha HETro He

OyIyT 3aXOUTh.



6.  Busyanbnvim. CoOBpeMEHHbIH 4YelnoBeK Oojbllle BH3yad, MOITOMY
OJHUM M3 IUIIOCOB JI00OW mMyOnuKanuu, OyneT HCHOoJdb30BaHuE HHQOrpadukxwu,
WITIOCTpAIIHiA, TEeMaTHYECKUX KapTUHOK. [IpaBuiibHas BU3yalin3aius B HECKOJIBKO

pa3 MOBBIIIAET 3aMHTEPECOBAHHOCTD IMOJIB30BATENEH K TOMY WJIHM HHOMY TOCTY.

Co3naHue KOHTEHTA: MOMIAr0Basi HHCTPYKIUS.

Iar 1. ITogroroBka k padore

[Ipexxne dYeM TPUCTYNHTh K  CO3JAQHUIO  KAKOTo-IuOo MaTepuana,
HE00XO0IUMO:

Cozaarp madJ10H

Coznanue mabiaoHa ynopsiiouuT padoTy, MOMOXKET HE YIMYCTUTh Ba)KHbIE
MoMeHTHI. [Ipu coznanum mabioHa peKOMEHIyeTC sl IPOaHaIu3upoBaTh Hanboee
yCICIIHbIE IMYyOJWKAllMd W BBIIBUTH, KakoW (opmar KoHTeHTa Hamboiee
MPEANOYTUTENEH JJIsl paOOTHI.

Co31aTh YeK-JIUCT NPOBEPKH KOHTEHTA

Ecnu mabnon pabotaer Ha yCKOpEHHE CO3JIaHUSI KOHTEHTA, TO YEK-JIUCT
co3aércsl Al MPOBEPKU €ro MpPaBUIBHOCTH, JOCTATOYHOCTU M LIEHHOCTH IS
nosib3oBatens. (IIpumep uek-nucra B [Ipunoxenuu 1)

Pa3paboTraTh M0oaX0/ K CO3IaHMI0 KOHTEHTA

Yto0bl cO3/1aTh UTO-TO SPKOE, YBIIEKATEIbHOE U IMOJE3HOE, pa30elTe 3TOT
MPOIECC HAa HECKOJIBKO MPOCTHIX JTAMOB C YETKO MOCTABICHHBIMHU EISIMH IS
KaXJI0TO U3 HUX, HApUMeEp:

— COCTaBUTh CIIHCOK OCHOBHBIX UCH CTaThH,

— HAWTH aBTOPUTETHBIC HICTOYHUKH I10 TEME;

— HanucaTh YCPHOBUK;

— moao0paTh U300paKeHHUS,

— OTpeJaKTUPOBATh YEPHOBUK;

— OITyOJIMKOBATh U PACTIPOCTPAHUTH KOHTEHT.



PazpabotaB cBOil IUIaH, HEOOXOJMMO BBIJCIUTH BpPEMs Ha KaxAblil u3
3alUIAHUPOBAHHBIX ATaloOB, TaK KakK »JTO TMOMOXKET Uu30eXaTh MNaHUKU W
Xa0TUYHOCTH B OJIXOE, TAXKE €CIIM BPEMEHU OCTAJIOCh MAJIO.

CocraButh rpadpuk nmyoaukanui

Nmest rpaduk myOGaukanuii, Ipoiie pacCUUThIBATh CBOE BPEMsI U PETYJISPHO
BBIITYCKAaTh KOHTEHT.

Ilar 2. BeiOpaTs Temy

Ecnu y Bac HET roToBOM HlIEH, O YEM MUCATH, €€ MOYKHO MTOAUEPIIHYTH HU3:

1. CymecTByomero KOHTeHTa:

MOXHO  aKTyaJdu3upOBaTh  CTApbIi  KOHTEHT WU  MOPEAyNpeauThb
MOJIB30BATEJSI O TOM, YTO MH(pOpMalus OOJIbIlIe HE BEpPHA.

2. CounuajbHBIX ceTeii:

AHanmu3 TEeMaTUYeCKUX TPYyNI U COOOIIECTB TOKAXKET, KaKhe TEMBI
MOMYJISIPHBI Y BalIEro MOJIb30BATENsA. 3HAsI O TAKMX MHTEPECAX, MOKHO BBIITYCTUTh
pSJ OCTOB C UCHOJIB30BAHUEM JOCTYIHBIX PECYPCOB B OMOJIMOTEKE.

[locne ompeneneHus TeMbl, Ba)KHO IMPOBEPUTH €€ uepe3 IMOUCK, YTOObI
MOHATh, YTO YK€ HAMKCAaHO W TNPOUHJICKCHPOBAHO TMOUCKOBBIMU CHCTEMaMH.
[Tpocmotp TOII-10 BbIgauM MO 3ampocCy MO3BOJIUT OMPENETUTH Pa3pabOTaHHOCTh
TE€MbI, I[EHHOCTh CYIIECTBYIOIIETO KOHTEHTAa M HAMpaBJICHUS A paOOThl Haj
HOBOM CTaThEW. DTO MOMOKET HE INIOJUTH OECITOJIE3HBIM KOHTEHT, a CO3/JaBaTh
pEaJIbHO MOJIE3HBIE MOCTHI JIs IOCETUTENIEN CalTa.

Iar 3. Onpeneaurs 3¢ PeKTUBHYIO CTPYKTYPY/THII KOHTEHTA

AHaliM3 TEpBbIX TMO3UIMH TOUCKOBOM BbIJAYu (CalWTOB, KOTOpPHIE BHI
OTKPBUIM BO BKJAJKax Opay3epa) MOKaKeT, KaKoW THIl KOHTEHTa, C KaKoi
CTPYKTYPOU JIy4Illle paHKUPYETCs ¥ OO0JIbIlIe HPABUTCS MOJIb30BATENSIM.

Ilar 4. 3an01HAUTH CTPYKTYPY

PexoMeHlyeTcss He mOpecTynarh K HANUCAaHUIO KOHTEHTa cpa3y ke, a
3aHATHCS KOMUPOBAHMEM B IIOJIE3HOM CMBICJIE ATOrO CJOBa: CKOMMPOBATh B
JIOKyMEHT BCE€ MHTEPECHBIC UCH, ITUTAThl, TOUKHU 3peHuUs, rpaduku, n300paKeHus,

CTaTUCTHUKY U (baKTBI, JOIIOJHASA UX COOCTBEHHBIMH KOMMCHTAapHAMU. I'maBHOE HeE
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3a0bpIBaTh KOMHUPOBATh CCHUIKM Ha ()parMeHThl TEKCTa U KapTUHKU, YTOOBI MOTOM
3aHOBO HE UCKATh HYKHBIE CAWUTHI.

Ilar S. Hamucarb KOHTEHT

UtoOs1 HE 3aCTpsTh Ha MOCIeAHEM dTane, koraa 80% paboTel yke caenaHo,
MPUCTYIAWTE K CO3JJaHUI0 KOHTEHTa CO CBEXKEH TOJIOBOM, JIydllle Ha CIIETYIOIIHMA
nenb. Ilocie may3sl  MOXHO — clenaTh  MHOIO — TOJIE3HBIX — IMPABOK,
HaIlpUMEp: YNPOCTUTh CTPYKTYPY M yOpath vinHee. Ha 1aHHOM 3Tarie He HY>KHO
BCTaBIIATh U300paXKEHUsI, JOCTATOYHO MPOCTO OTMETUTh MECTA, IIe OHM JIOJKHBI
OBITh.

Ilar 6. Buzyaiu3upoBarb KOHTEHT

Jlaske eclii TEeKCT HE MPEAINoJaracT Haluyue HU300paKEeHUM, *KenaTreabHo
pa30aBUTh €ro TEMAaTUYECKOW TrpauMKod, TaK KaK KOHTEHT C H300paK€HUsMU
IOJIy4aeT B CPEAHEM B 2 pa3a 00JIbLIE COLUAIBHBIX CUTHAJIOB.

Ilar 7. BeiOpaThb 3aroJiOBOK

3arojIoOBOK — BAXXHEWIIIHMM SJIEMEHT KOHTEHTa. VIMEHHO 3TOT 3JIEMEHT
npussiekaeT 100% BHuManus mnonb3oBateneid. M Tombko B 20% ciiydyaeB
MOJIb30BATENIM  3aMHTEPECYIOTCA W mpojojnkaT uyrteHue. [Ipobimema 31ech
3aKJIF0YAETCS B TOM, YTO IOJIb30BATENb IPOCMATPUBAET COTHHU 3ar0JIOBKOB B JCHB!
HOBOCTH, €-mail’bl, OCTBI, CAlThI, COLMAIBbHBIE CETH. A 3TO 3HAYUT, YTO MOKHO
cO37aTh BEJIMKOJIEMHbI KOHTEHT, M CBECTH K HYJIO BCE YCWIHS IyCThIM
3arojloBKOM. [lo3TOMy Ba)HO, YTOOBI 3aroJIOBOK 3alleNnj, NMPUBIEK U BOBIEK
MOJIb30BATES.

IIar 8. Ony0/1MKOBATH KOHTEHT

TexkcT ¢ xommblOTEpa U ¢ MOOMJIBHOTO TenedoHa YUTAETCA IO-pa3HOMY,
JaXKe paspelieHre HSKpaHa MOXKET CEepbE3HO HU3MEHHUTh BOCIHPHUSTHE CTaThU.
[ToaToMy, mepen myOIuKammeil KOHTEHTa OTKPONTE TECTOBYIO CCBHLIKY Ha Pa3HBIX
9KpaHax M YCTPONCTBaX, YTOObI YBUIETh OIIMOKU OTOOpaKEeHUS.

O0s13aTenbHO HY>KHO IIPOBEPUTH:

— paboTOCIIOCOOHOCTH CCHUIOK;

— oToOpaxkeHue rpaduku;
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— pa3mep ab3ares,;
— QopmaTtupoBanue (opOpMIICHHE IUTAT, BBIJACICHUEC KIFOYEBBIX CJIOB,
3aroJIOBKH U TI0J3aT0JIOBKH).
N camoe TJIaBHOE — HYXXHO PacHpOCTPAHUTh KOHTCHT B TEMaTHYCCKHX
cooOIIiecTBaX, Ha TEMATHYCCKMX CalTax, MPEIJIOXKHUTh 3KCIepTaM B OTPACIH
OLICHUTh W TPOKOMMEHTHPOBATH IyOJHKAIMIO, IPHUBJICYb IOJb30BATCICH K

OOCYXKICHHIO M paCIPOCTPAHEHUIO KOHTECHTA.

[Tpunoxenue 1

NPUMEPHbBINA YEK-JIUCT NPOBEPKU KAUECTBA KOHTEHTA CAMTA
3aros10Bok
— VY3HaeT 1 noJib30BaTeNb IVIABHYIO UJICI0 MaTepurala U3 3arojioBka’?
— OnTuManbHa JI1 JIMHA 3arojioBka (+/— 60 cuMBOJIOB)?
— CoOTBETCTBYET JIM 3arojOBOK TOMCKOBOMY 3amlpocy, KOTOPbIH
M0JIB30BATENIM OOBIYHO BBOJSIT B CTPOKY MOUCKA?
— CoaepKUT JIM 3arojoBOK TEPMUHBI, KOTOpbIE MOTYT OBIThH
HEMOHSTHBI MOJIb30BATENIO?
— CoOTBETCTBYET JI 3ar0JIOBOK MPoOIeMe T0JIb30BaTeNs?
BBenenue
— VY3HaeT M TOJNB30BaTENb U3 BBEACHUSA, MOYEMY OH JOJKEH
MIPOYUTATH BECh TEKCT MUJIU MTPOCMOTPETHh BECh KOHTEHT Ha CTpaHuLe?
— ConepXuT JI1 BBEJIEHHE BOIIPOCHI, HA KOTOPHIE MOJIb30BaTEh HAUAET
OTBETHI JJAJIE€ B TEKCTE, KOTOPBIC MOOY/ISAT MOJIH30BATENSI UATATH Jayee?
— OOBéM BBOJHOro ab3alma HE CIMIIKOM  OOJBIIOW, YTOOBI
MOJIh30BaTElIb 3aCKyUall U 3aKPbUI CTPAHUILY?
OcHOBHasl YaCTh TEKCTA
— Pa30out nu TekcT Ha JoruuHble naparpador?

— NmeroT i naparpadbl JIOTHYHbIE TT0/13aT0JI0BKU?
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— Hcnone3yroTcs 11 B TeKeTe (DakThl, HU(PHI, CCHUTKA HAa aBTOPUTETHBIE
VCTOYHHKH, LIUTATHI SKCIIEPTOB JJIs1 HOATBEPKIAECHUS CKa3aHHOTO?

— Hcnonp3yercst M B TEKCTE BU3YAJIbHOE BBIJICICHUE KIIFOUEBBIX UJIECH,
MBICJIEW, PpEKOMEHAAINI?

— Her nu B TEKCTE HEMOHATHBIX CJIOB, TEPMHHOB,  CJIOXHBIX IS
MMOHMMAHUS LEJIEBOW ayAUTOPHUH?

— ConepKUT M TEKCT MOJE3HbIE CCBUIKU, KOTOPBIE JOMOJHSAIOT TEMY U
YIIy4IIAOT MMOJb30BATEIbCKUI OMBIT?

— Copnep:xaTcst U B TEKCTE U300paxeHus, rpaduku, TaOIUIbl, BUACO?
3akiroueHue

— ConepKUT 1M 3aKJIIOYEHHE KpaTKue BBIBOABI 1O TeMe? CMOXKeT Ju
M0JIb30BATENb, TPOYUTAB BBIBOJbI, IMOHATh, O YEM TEKCT, U KaK OH MOXKET
NIOMOYb B pEIICHUU POOIIEMBbI?

— ConepXUT 1 3aKJI0OUeHUE YETKUI MPU3BIB K ACHCTBUIO MO0 YETKOE
yKa3aHUE TO0JIb30BATENI0, KAaKUe IIarud MpPeJIpHHSITh, 4YTOOBl PELIUTh
npooiemy?

— 3axo4yeT M MOJb30BATENb NOAEIUTHCA BallUM MaTepUalioM B
COLIMAIIBHBIX CETSX, OCTABUTh KOMMEHTapHi1?

Ouenka Bujaeo, n3o00pakeHuil, rpagpuxkn

— CoOTBETCTBYIOT JI U300paxKeHUs TeMe?

— HopmansHo 15 BocmpousBogutTcs Bujeo? KapTuHka u  3BYK
CUHXPOHHBI?

— Copepxarcs I B TEKCTE KpPAaTKUE MOSICHEHUS, YTO IOJIb30BATENb
YBUJIMUT B POJIMKE WX HA N300pakeHun?

— Comepxar 1M  KapTUHKH, TrpaduK, TaOnMIbl paciii(poBKU

3HAUYECHUN?
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